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00 ounoMm otaeaeHHd B TOT'AIIOY «TamboBckuii 6u3Hec-KOLIENK»

1. O01ue noJIosKeHus

1.1. OuyHoe oTHeneHWe SBISETCS CTPYKTYPHOM 4YacThiO KoJulemka. Ha
OTHEJICHHH OCYIIECTBJISIETCS IIOJrOTOBKAa KBAIM(QHUIIMPOBAHHBIX paboyux wu
CIEIMATICTOB CPEJHEro 3BeHa 3a cYeT obiacTHOro OokeTa M IO 3aKazy
yUpeIUTENS.

1.2. PyKOBOACTBO OTHENEHHEM OCYIIECTBISETCS IJIABHBIM CIELUATHUCTOM
y4eOHOH 4acTH, Ha3Ha4aeMbIM IPUKA30M IUPEKTOpa IO TIPEICTABIEHHIO 3aM.
AMpPEeKTOpa Mo y4ebHOM paboTe u3 4Yucna pPabOTHHUKOB, HMEIOIIMX BBICIIEE
obpa3oBaHue W cTaX paboThl HA MMENArOTHYECKUX MIIH PYKOBOAALIMX JOIKHOCTIX
He MeHee OT 3 110 5 JeT.

1.3. Pabora oTneneHWss TNPOU3BOAMUTCS IO IUIAHAM, YTBEPXKIAECHHBIM
IUPEKTOPOM KOJIJIEKA.

1.4. I'maBHbIM crnenuanuct y4eOHOH YacTH HECET OTBETCTBEHHOCTH 3a
paboTy OT/AEeNeHHsI U OTYUTHIBAETCSI B CBOEH JESATEJIbHOCTH IEPE] 3aMECTHUTEIIEM
OUpeKTopa 1o yueOHoH pabore.

1.5. B cBOEH HesaTepHOCTH OYHOE OT/eNIEHHE PYKOBOICTBYETCS:
- TpynoseiM kozexcoM Poccuiickoit @enepanuu, MpHHATHIM [ OCYIapCTBEHHOM

Hymoti 21 nexabpst 2001 roma u onobpenusiM CoBetom Deneparuu 26 nexadps
2001

- ®enepanbHbIM 3aKoHOM «0O6 o6pazoBanuu B Poccuiickoi denepanmm», Ne 273
D301 29.12.12.




- I'ocynapcTBeHHBEIMU o0pa3oBaTenbHEIMHA Cranpapramu cpeagHero
pO(ECCHOHANBHOrO 00pa3oBaHUsi K CONEPKAHUS M YPOBHIO MOATOTOBKH
BBIITYCKHUKOB IT0 IpOod)ecCcry, CrelMalbHOCTH;

- «ITopsiikoM opraHu3alliy U OCYIIECTBICHUS 00pa30BaTEILHOM AEATEILHOCTH 10
00pa3oBaTeNbHbIM [POrpaMMaM CPeAHEro MPOheCCHOHATBLHOrO 06pa30BaHUS»
(3apeructpuposan B Munrocte P® 30 urons 2013 r. Peructpannonnsiii N 29200);

- Nusvu HOPMAaTHUBHO-IIPABOBBIMH IOKYMEHTaMH 1o cpeaHemMy
npodeccuoHanbHOMY 00pa30BaHHMIO;

- YcTaBoM KoJutemka

- JIokanpHBIMM aKTaMH KOJLIEDKA.
1.6. Ha otnenennu AoKHBI OBITH ClieAyrolIne Y4eOHbIE JOKYMEHTHI:
1.6.1. BenomMocTu ycrieBaeMOCTH CTyICHTOB OT/IEICHHS:

- MO pe3ynbTaTaM IPOMEKYTOUHOM aTTecTallM (3a4eTHblE M 3K3aMeHALMOHHBIE
BEIOMOCTH II0 TEOPETHYECKOMY OOYYEHHIO, KYPCOBOMY IIPOEKTHPOBAHHIO H
[IPAKTHYECKOMY OOY4EeHHIO);

- CBOJHBIE BEZJOMOCTH 3a CEMECTD;
- CBO/IHBIE BEJJOMOCTH 3a y4eOHBIH TOI;
- CBOJIHBIE BE€ZJOMOCTH 3a BeCh NIEPHOJ O0yUEHHUS;
- BEJIOMOCTH 10 NTPOBEJIEHHUIO TOUYEK KOHTPOJIS.
1.6.2. BenomMocTH y4eTa NocemaeMoCTH YUeOHBIX 3aHATHH CTYIEHTaMH:
- 3aueTHBIE KHWKKU CTYIEHTOB.
- Cucku yuyeta o0y4aromuxcs.
- ITnanb! paboThl U OTUETEI O PabOTE OTAEICHUS.
- Marepuaiisl 1o CBSI3H ¢ BHITYCKHHKAMHM KOJIJIEIKA.
2. 3agaum oTAeIeHUSA

2.1. OGecneuyeHue BBIONHEHHS | OCYAapCTBEHHOro 06Pa30BATETBHOTO
CTaH[apTa CpeHEro NpoPecCHOHaTBHOr0 00pa30BaHUs B YaCTH rOCYIapPCTBEHHBIX
TpeOOBaHUH K CONEPKAHHIO U YPOBHIO IIOATOTOBKH BBIITYCKHHKOB 110 IPOQECCHH,
CIIEI[AATBHOCTH.




2.2. Opranu3zanys paboThl aKTUBA OT/AEIECHHUS.

2.3. I[InanupoBaHUe ¥ OCYIIECTBIIEHUE Y4eOHO-BOCITUTATEILHOIO Mpolecca
C LEeNBI0 TOBBIIIEHHUS] KauecTBa 3HAHWUW CTYJEHTOB M YJIYYIIeHHS TpYyAOBOM
ITVCLHATLIHHEL

2.4. WnnuBunayanbHas paboTa ¢ MpenojaBaTensMH, paboTalollMMM Ha
OTHEJIEHUU C LIEJIBIO MOBBIIEHUS Ka4ecTBa MOATOTOBKU CIIELMAIUCTOB, C YYETOM
TpeOOBaHUI COBPEMEHHOIO IPOU3BO/ICTBA.

2.5. UnnuBuayanbHas paboTa co CTYNeHTaMH M HUX POIUTENSAMH, C LEeJbI0
BOCIIMTAHUS Y CTYAEHTOB YYyBCTBA OTBETCTBEHHOCTH 3a MpHOOpeTeHue
Ka4eCTBEHHBIX MPOQPEeCCHOHATBHBIX 3HAHUM.

3. ®yHKIHH OTeJICHHS
3.1. IloaroroBka yuyeOHOM JOKyMEHTAlMM U €€ BeIeHHUE.

3.2 KOHTpOJIB 3a KauyeCTBOM IIpEIIOAaBaHHA y‘IGGHBIX JUCLIMIIJIMH Ha
OTACIICHHUH.

3.4. KoHTpons nocemaeMoCT! U JUCLUTUIMHEI CTYIE€HTOB Ha OTHEJICHUH.
3.5. Opranusanms y4eTa yCleBaeMOCTH CTYIEHTOB.

3.5. VY4yer KOHTHUHI€HTa CTYJAEHTOB M MNPEIACTABIECHUE CTATUCTHYECKOM
OTYETHOCTH 3aM. JUPEKTOpa 1o yueOHOoH paboTe.

3.6. KonTpons 3a nmpoBeieHHEM TEKYIIEro KOHTPOJIs, CEMECTPOBBIX 3a4E€TOB
M 5K3aMEHOB, a TAKXK€ HTOTOBOM aTTECTAllMH Ha OTAE/ICHUN.

3.7. TloaroroBka NpPOEKTOB MNPHKA30B O HAa3HAUYEHWH CTApOCT CPyHI, O
NEepeBOAi€ Ha CIEAYIOLIMH Kypc, MOOUIPEHHHU U HAJOKEHHMH IHUCLHUIIIHHAPHOIO
B3bICKAHUS Ha CTYACHTOB, NPEJOCTABICHUH aKaJeMHYEeCKOro OTIIyCKa, O JOIyCKe
K MTOrOBOM TrOCyJapCTBEHHOHM arTrecTallid, OO0 OTYMUCIEHUU, O IPUCBOEHUU
KBaJTU(DHKALIUH.

4. OcHOBHBIE MepPONPHSATHSI, IPOBOAHMMBIE HA OT/AeJeHHH No npodeccum,
CreNHaTbHOCTH

4.1. [logroroBka y4yeOHO-yUYETHOMN NOKYMEHTAIMH.

Meponpusitus, Cpok BbINOJIHEHHS OTBeTcTBEeHHOE JIHIIO
NoAJIeKalIHe




BBINMOJTHEHH IO

34 BBINOJIHEHHE

4.1.1. Cocrasienue
rpauka  JTHKBHAALMH
3a10JKEHHOCTEH

ITo oxoHYaHUM CECCUM

[ naBHbIH CITELIAAJIUCT
yueOHoit yactu

4.1.2. CocraBnenue
IUTaHa paboTEI
OTHENIeHNs Ha y4eOHBIN
rof

o 10 ceHTsaOpst

I’ maBHBIN crielIMaINCT
y4eOHOH "YacTu

4.1.3. CocTaBinenue
pacnucasus
KOHCYJIbTalluM

Ha nepBoii Henene
ceMmecTpa

I'maBHBIA cIEIMATHUCT
yueOHOH YacTu

4.2. IlpoBeneHre NpoMeKyTOYHOH aTTECTAllAHN.

Opranusyercs B COOTBETCTBHH C ITOJOXKEHHUEM O MPOBEACHUH IPOMEXKYTOYHOH
aTTecTallud U rpaduKoM y4eOHOro mpouecca.

OTBeTCTBEHHBIE: KypaTop IPYIIE], 3aB. OYHOIO OTJENICHHS, 3aM. JUPEKTOpa 110
yueOHO-BOCIIUTATEIHLHOM paboTe.

4.3. [IpoBeneHne 3K3aMeHalIMOHHOM CECCHM.

MeponpusTus,
nojaJexanme
BbIIIOJIHEHHIO

Cpok BBINOJTHEHHUS

OTBeTcTBEHHOE JIHLO

34 BbBINNOJIHCHHE

Cobpanust B yueOHBIX
rpymnmnax o MOArOTOBKE K

3a nBe Henenu 0
CecCHH

' maBHEBIN crieliHaJIMCT
y4eOHO# 4acTH,

3K3aMeHaIMOHHOM

Ceccuu KypaTop IpyIIkL.
4.3.2. 3aHeceHue Ilocne nmposeneHust [ maBHBIN cIELUAIACT
3K3aMeHAaI[HOHHBIX 3K3aMeHa I10 y4eOHOH YacTu
OLIEHOK B CBOJHYIO THCIUTIHHE

BEJIOMOCTb

4.3.3.AHanu3 He no3pHee nByx gHel ['maBHBIA CIEIHAIHCT
YyCIIEBa€MOCTHU IOCJIE CECCUH y4eOHOM gacTu
9K3aMEHAIIMOHHOM

CECCHH.

4.3.4. CocraBieHue Ilo oxoHYaHUH cecCUU I'maBHBIN crienMaIUCT
rpaduka JUKBUIALIAN yuebHOi1 yacTH
3a]0JKEHHOCTEH,

MOJTYIHBIIIHX

HEYOOBJIIETBOPUTEIIBHEBIC




OLICHKH .

4.3.5. IlogBenenue
HUTOTOB
3K3aMEHallMOHHOK
CECCHH .

Ilocne
3K3aMeHalMOHHOU
ceccuu

3am. TUpeKTopa 1o
y4eOHo# paboTte

4.4 KypcoBoe IpoeKTHPOBaHHUE,

MeponpusTus,
NoAJIeKaNIHe
BLINIOJTHEHHIO

Cpok BbINOJIHEHHS

OTBercTBeHHOE JIHLIO

3a BBINIOJIHEHHE

Opranusyercs B
COOTBETCTBHUH C

B coorBetcTBUE C
rpagukoM yuebHOro

3aMecTUTeNb JUPEeKTOpa
1o yuyebHoU pabore,

TpeboBarusamMu OI'OC npolecca [JIaBHBIM CHIELIHUATIUCT

CIIO y4eOHO# JacTu,
PYKOBOIUTEIH
IIPOEKTHPOBAHMSL.

4.5 Ilpou3BoacTBEHHAS MTPAKTHKA.

Meponpustus,
HOAJIe:Kal[He
BbINOJIHEHH IO

Cpok BbINOJIHEHHS

OTBeTCcTBEeHHOE JIHL0

3a BBIINOJIHEHHE

Opranusyercs B
COOTBETCTBHH C

B cooTBeTcTBHE C
rpa¢gukoM y4eOGHOro

3aMecTuTeNb TUpeKTOopa
1o y4e6Hol pabore,

TpeboBanuamMu OI'OC npouecca JIaBHBIA CIICLUATHUCT

CIIO yueOHOI JacTy,
PYKOBOAUTENH
IPOEKTHPOBAHHMSL.

4.6 /lunnoMHOe IPOEKTUPOBAHKE.

MeponpusTus,
nojJieskaniue
BbINOJTHEHHIO

Cpok BbINOJIHEHHS

OTBeTcTBEHHOE JIMLO

34 BBINMOJIHEHHE

Opranuzyercs B
COOTBETCTBHH C
tpeboBanusmu OI'OC

B cooTBeTcTBUM C
rpauKoM y4eOHOro
npoiecca

3amecTUTeNnb JUpeKTopa
o y4ebHoli pabore,
TJIaBHBIM CHOEAATTUCT




CIIO y4eOHOH 4acTH,
PYKOBOJUTEIH
IPOEKTHPOBAHUSI.

4.7. BaeknaccHas pabora

BHekJIaccHasi BocIUTaTelbHas paboTa cO CTyJIEeHTaMH OTAEJICHHs POBOAUTCA II0
nany paGoThl OT/ENEeHUs B COOTBETCTBHH C €IMHBIM IUIAHOM BOCITMTAaTENILHOM,
KYJIETYPHO-MAcCOBO# U CTIOPTHBHOM pabOThI KOJUIeKA.

Opranuzanus padoT CTapocT IPYII Ha OTASICHHUH.
4.8. OpraHusallys CTHIEHAXAIBHOIO 00eCeYeH s CTY ACHTOB.

CTunenratbHas KOMUCCHSI OpraHu3yeT CBOIO DaboTy B COOTBETCTBHH C
MOJOKEHUSIMA O Ha3zHaueHWW cTuneHaud. OTBETCTBEHHbIE: 3aMECTHTENb
JUpeKTOpa MO BOCHHUTATENBHOH paboTe, 3aBeAyIOLIMH OYHOTO OTAEIEHHS,

KypaTophbl IPYIII, CTAPOCThL.

4.9. KouTposis 3a yu4eOHO-BOCIIUTATENILHOM IPOLIECCOM Ha OTICICHUH.

Meponpusrus, Cpox BBINOJIHEHHS] OTBeTCcTBEHHOE JIHIO
nojJiexaliHe

BBIMMOJIHEHH IO 32 BBINMOJJIHEHHE
Konrposs 3a kadectBoM | Ilo rpaduxy KOHTpOIS JupekTop, 3aM.
TIperioaBaHus IMPEKTOpa 10 y4eOHOH
(ToceleHre 3aHATHHA, paboTe, 3aMeCTUTEINb
BHEKJIaCCHBIX JTUPEKTOpa 110 HAYy4YHO-

MEPONPHUATHH, B
COOTBETCTBUH C
rpaHKOM KOHTPOJIs)

METOIUYECKOH pabore,
IJIaBHBIM CIIELIHATTACT
y4eOHOlt uacTu

Kontpons 3a
BBITIOJTHEHHEM
cojepxanus pabodux
nporpamMm
npenojaBaTenei

2 pasza B ceMeCTp

3aM. JUPEKTOopa I10
yueOHOU paborTe,
3aMEeCTHUTENb TUPEKTOpa
110 HAY4YHO-
MeToaAnYECKOo pabdoTe,
TJIaBHBIN CHEIUATTUCT
yueOHOH 4acTu

KonTtpons 3a BeneHueM | ExxeMecsadHo, 3aM. TAPEKTOpa 110
)KYpHAJIOB Y4eOHBIX eXKeHeEIbHO yueOHol padoTe,
rpyImn IJIaBHBIA CHIELAATUCT
y4eOHOM 4acTH
KonTpons 3a ExxeHenensHO 3aM. IUpeKTopa Io

[IOCenaeMOCThIO

BOCITUTATENIBHOM paboTe,

(|




3aHATHN TJIaBHBIHN CTIEIHAUCT
yueOHOH yacTu

KonTpons 3a xonom [To rpaduxy 3aM. IupeKTopa 1o
9K3aMeHallMOHHON yueOHo# paboTe,
CEeCCHHU IJIaBHBIN CIIELAAIIUCT

y4eOHOH yacTu

S. IlpaBa rjiaBHOro CnNeNHAJIUCTA Y4eOHOH 4acTH

5.1. 'maBHBIH crenuanvcT y4eOHOH 4acTH MMEET MpPaBO B Ipelenax CBOeH
KOMIIETCHIIUH:

- pacropsiKaThCsl BBEIEHHBIM €My HMYIIECTBOM U CPeICTBAaMH C CODIIOJeHHEM
TpeGoBaHH ONpeHeNeHHbIX 3aKOHOAATEIBbHBIMA W HOPMATHBHBIMH IPaBOBBIMH
aKTaMH, Y CTaBOM KoJulemka, [1ojiokeHreM 00 OYHOM OT/IEJICHHH ;

- TIOANHKCHIBATP W BHU3HPOBAaTh JOKYMEHTHI, Kacalollhecsi JesTeIbHOCTH
OTHEJIEHHUS,;

- 3ampamuBaTh W IMONY4YaTh OT PYKOBOAUTENEH CTPYKTYPHBIX MOJpa3leleHui
KOJUIEKa HEOOXOAUMYIO HH(OPMALIHIO;

- IPUCYTCTBOBATE Ha TFOOBIX 3aHATHAX, IPOBOJUMBIX CO CTYJAEHTaMHU OTHAEIIEHHUA]

- TIpUBJIEKATh K NUCUMIUIMHAPHOM OTBETCTBEHHOCTH CTYIEHTOB OTHENEHHUS 3a
MOCTYTIKH, Ie30pTraHUu3HupyIoNIe y4eOHO-BOCTIMTATENbHBIA MpOLEcC, B MOPAIKE,
ycTraHoBJeHHOM [IpaBuiamMu BHYTPEHHETO paclopsiiKa;

- IPHHUMATb Y4aCTHUE B pa60Te nengarori4ecKoro CoOBeETa;

- BHOCHTBb IPEAJIOXKEHHA II0 COBEPIICHCTBOBAHUIO y‘le6H0-BOCHHTaT6J'IBHOITI
pa60'n>1 Ha OTHACJICHHH,

- KOHTPOJIMPOBAaTE U OLICHHUBATh yqeﬁHO-BOCHHTaTeJII:HYEO pa60'ry B I'pyIIiax;
- IIOBBIIIATE CBOKD KB&J’IH(bI/IKaHHI-O;

- VY4aCTBOBaTbL B Oﬁch{JIGHI/II/I BOIIpOCOB, Kacaromuxcsa HCIOJHACMBIX HM
JOJDKHOCTHBIX 00s3aHHOCTEMN.

6. BzaumMogelicTBHE OYHOTO OTAEJICHHUH

¢ APYrMMH CTPYKTYPHBIMH NOAPAa3ie/IeHHAMH




6.1. O4HOe OTHENIeHHe B3aUMO/ICHCTBYET:

- ¢ y4e0OHBIM OTAEIOM — IO BONPOCaM DAaClUCaHWs W aHalu3a BBINOJIHEHHA
TIpenoiaBaTesMd U MacTepaMHd /0 y4eOHOH Harpys3KHu, BBINOJHEHHS y4eOHBIX
IUIAHOB M IPOTpaMM, NIpeJOCTaBIEHUS CBEICHUN O KOHTUHICHTE;

- cO cayx00¥ colMANbHO-TIearorudeckoil paboTsl — IO BOIPOCaM OpraHH3alUuH
BOCIIMTATENIHON paboThl CO CTyAeHTaMM, PaboThl ¢ POAMTENSAMH, COLHATBHOIO
obecre4eHrs CUPOT U JIMII, HAXOISALIUXCS IO OTIEKOM;

- ¢ METOJHYECKOM Ciyx00i — IO BOIpOCaM METONUYECKOTO OOeCredYeHHs
00pa30BaTEILHOrO MpOLECcCa Ha OCHOBE NEHCTBYIOMIMX CTaHIAPTOB, Y4eOHBIX
IUI2HOB U TPOrpaMM;

- ¢ oThenoM 1mo paboTe ¢ MEePCOHANIOM — IO BOMpOCaM II0A00pa W PacCTaHOBKH
KaJpOoB, TOBBILIEHNS HX KBATU(QUKAIUK; pa3pabOTKH U BHEJAPEHHUIO MEPOTIPHUSITHH,
CBA3aHHBIX C HAyYHOM OpraHu3allieil TpyZAa, COBEPLICHCTBOBAHHEM CTUIS H
METO/I0B paboThI;

- ¢ 6ubNIHOTEKOM — M0 BONPOCcaM OGecTeYeH sl HOBBIMU TIOCTYTIICHUAMH y4€0HOM.
CIIPaBOYHON M METOIUYECKOH JTUTEPATyPhI,

- C aJMMHHMCTPAaTHBHO-XO3SHCTBEHHOM 4YacThi0 — IO BONpOcaM obecredeHus
KaHIIEISPCKUMHU TIPUHAJIEKHOCTSAMH, XO3SHCTBEHHBIM MHBEHTApeM sl yOOpPKH
KaOWHEeTOB, Ta00OpaTOpPUH U MacTEPCKUX;

- ¢ TpUEMHON KOMHCCHEH — IO BOIpOcaM INPOGOPUEHTAIIHOHHON paboTH,
[poMarasjibl CHENUABHOCTeM M peKiaMbl, M3y4YeHHs paHKa TpyJda U
BOCTPeOOBAaHHOCTH CIEI[MAIMCTOB; TPYAOYCTPOKWCTBA BhIIYCKHUKOB;

- C CHCTEMHBIMH aJMHHHCTpATOpaMH — IO BOIPOCAM KOMIIBIOTEPU3ALIAH
00pa30BaTeNBHOrO Tpolecca, pa3paboTKH O0y4aromuX ¥ KOHTPOJIMPYIOIIUX
IPOTPaMM, HCIIOIb30BaHUs MHPOPMALIMOHHBIX TEXHOIOTHH;

- C 3aMEeCTHTEJIEM JUPEKTopa 10 yueOHOH paboTe — 110 BOpocaM IOy YeHUs
CTyZeHTaMH JOMOHATELHOH (CMeXHOMN) paboueii podeccu (CenUanbHOCTH).

7. OTBETCTBEHHOCTH INIABHOTO CHIENHATHCTA Y4eOHOMH YacTH
7.1. Cnerpanuct yueOHOM 4acTH HECeT OTBETCTBEHHOCTD 3a:

-HaJiJIeXKalllee CBOEBPEMEHHOE BEIMONHEHUE (YHKUMWH OTAeNeHus, B IMOPAMIKE,
YCTAaHOBJIEHHOM  [EHCTBYIOIIMM TPYJIOBBIM  3aKOHOJATENLCTBOM P® u
JIOIDKHOCTHOW MHCTPYKIIHMEH;




- [paBOHApPYIIEHHUE, COBEPHICHHOE B IIpOIEcCCE€ OCYIIECTBICHNS CBOEH
HAEATEIIBHOCTH, B IIOpALAKE, YCTAHOBJIICHHOM ,I[eﬁCTBy}OL[IHM aIMHHHUCTPaTUBHLIM,
YT'OJJOBHBIM U I'PaXJaHCKHM 3aKOHOAATC/ILCTBOM PO.

- [EpCOHAIbHYID  OTBETCTBEHHOCTb 33  [OCIHEACTBHUS  IPUHITOTO UM
HeOOOCHOBAaHHOIO pelleHHs, IMOBJEKIIero 3a co0Oi HapylleHHe COXPaHHOCTH
HUMYILECTBA, HEIIPABOMEPHOE €r0 HCIIOJIb30BaHHE WM MHOH yuiepd KOJUIeIKYy - B
npenenax, ONpEeNeNIeHHBIX  TPYAOBBIM,  YTLOJIOBHBIM M IPaKIaHCKUM
3aKOHOJATENbCTBOM PD.




